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Nursery Cleaner

Job description.

Responsible to: Nursery Manager

Main purpose of the role:

To provide cleaning services for the whole office / setting. Ensuring that the basic cleaning processes are carried out daily and that a more thorough cleaning programme is implemented and followed when necessary.

Key Responsibilities:

· All staff are required to safeguard children, young people and adults.  All staff are required to access RAFA Kidz safeguarding policy.

· Policies, procedures and guidelines - It is a condition of your employment that as an employee you are expected to adhere to policies, procedures and guidelines as set out by your employer. 
 
· Daily routine cleaning of the office & whole setting as detailed in specific cleaning schedule. To include toilets, kitchen areas, carpeted floors and hard floor areas, furniture and work surfaces, doors and windows, laundry and waste disposal. 
 
· To check at regular intervals if other cleaning is required, for example, in preparation for external inspections, infection outbreaks etc.  Ensuring that communication with the manager is upheld either through use of a diary or face to face discussions 

· Ensuring that a record is kept of times in and out of the building for health and safety purposes.

· Ensuring that cleaning records are maintained for audit purposes. 

· Identify and report any general repairs required to furniture, equipment, internal and external aspects of the building to the manager.  Reporting any signs of pests. 

· Carry out general household repairs and maintenance such as fixing toilet seats, fixing door handles, hanging pictures, re fresh paint work, jet washing paths as requested by the manager. 

· Report any electrical, plumbing, utility or structural defects to the manager or business admin. 

· Be a key holder for the building and have responsibility for ensuring security of all doors and windows on leaving the building. Report any hazards, accidents or near missies to the manager. 

· Monitor the stock of cleaning products and materials and inform the manager in advance of what needs ordering to maintain stock.


Person Specification

	
	Essential Criteria

	Desirable Criteria

	Qualifications & Experience

	Experience of cleaning in a corporate or business environment. 

	
	Previous experience in a commercial/business kitchen
	

	Knowledge

	A knowledge of Health and Safety in the workplace 
	

	Skills and Abilities

	The ability to work on your own initiative and be in the workplace on your own
	

	
	Self-motivated and a positive attitude

	

	
	Ability to work individually and as part of a team

	

	
	Previous experience of ordering and managing  cleaning budget resourcefully
	

	
	Ability to engage and communicate appropriately and positively with children, parents and others

	

	
	High attention to detail.
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